Signing in at Caritas House
To help us monitor visitors using Caritas we have recently installed a new electronic visitor sign-in system (track and trace). This is the touch screen you may have seen at the end of the reception desk (where the tick sheets are).
 
Could I now ask that whenever you have a visitor to Caritas you either ask them or assist them to use this system. It is a simple to use the touch screen, where you will be asked 5 questions.
 
The questions to answer are:
· Touch the “Visitor” blue square

· Touch the “sign in” square

· Health declaration – confirm or decline

· Visitor data agreement – agree
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· Visitor name – enter first and last names

· Who are you here to see – Training

· Visitor contact number – enter your phone number

· The system will confirm you have signed in and ask you to wipe the screen. Clinell wipes and bin are provided.

· It will automatically print a stick-on visitors badge

