MEETING
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& AUDIO SETTINGS

TEAMS WILL RECOGNISE THE AVAILABLE VIDEO AND AUDIO DEVICES
AND USE THE MOST APPROPRIATE OPTION FOR YOUR MEETING. IF
PEOPLE IN A MEETING CANNOT HEAR YOU, YOU MIGHT BE ON MUTE OR
YOU MIGHT NOT HAVE CONFIGURED YOUR MICROPHONE CORRECTLY.
TO CHANGE YOUR SPEAKER, MICROPHONE OR CAMERA SETTINGS
DURING A CALL OR IN A MEETING

SELECT MORE ACTIONS

SELECT SHOW DEVICE SETTINGS

03 Show device settings
(i) Show meeting details

3 Enter full-screen

Device settings X
7%, Show background effects

Audio devices
Turn on live captions (preview, English US only)

Logitech USB Headset

Keypad

- - - -|
(4 Turn off incoming video < -
]
SELECT THE SPEAKER, MICROPHONE AND Microphone (Logitech USB Headset
3 CAMERA OPTIONS YOU WANT. &
{Comera |

HP HD Camera

B VIDEO SETTINGS

BEFORE JOINING A SCHEDULED MEETING, YOU CAN CHOOSE TO
TURN YOUR VIDEO AND MICROPHONE ON OR OFF. YOU CAN
ALSO SPECIFY THE DEFAULT DEVICE TO USE.

IF JOINING VIA THE TEAMS IF JOINING TEAMS VIA A
DESKTOP CLIENT, YOU WILL WEB BROWSER, YOU WILL
SEE THESE ICONS: SEE THESE ICONS:

ONCE YOU HAVE SELECTED YOUR AUDIO AND VIDEO
SETTINGS, CLICK JOIN NOW TO JOIN THE MEETING.

Join now

Bromley

Hediindore ﬂ Office 365

Learning & Development
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